Appointment Confirmation
Subject Line: [DEALERSHIP NAME] Appointment Confirmation
 
Hello [FIRST NAME],
 
I enjoyed speaking with you [TODAY, THIS AFTERNOON, YESTERDAY] about the [BOAT TYPE]. I look forward to showing it to you in person on [DATE AND TIME OF APPOINTMENT]. For your convenience, you can click here [ENTER HYPERLINK] for a map and directions to the dealership. 

 
I know that your time is valuable, so I will have the [BOAT TYPE] ready for you to view. Many of my other online customers have also found that completing the online credit application has been helpful in speeding up the purchasing process. By initiating the credit process online, we can bypass some of the paperwork at the store and get you on the water quickly and easily. You can fill out the secure online credit application by clicking here. [ENTER HYPERLINK] 

 
I look forward to seeing you on [DATE AND TIME OF THE APPOINTMENT]. If there is anything I can do for you before then, please don’t hesitate to call me at [BEST PHONE NUMBER]. 
 
I look forward to helping you get onto the water in your new boat quickly and easily.

 
Sincerely,
[EMPLOYEE SIGNATURE]
